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MyHununajbHoe 61017KeTHOE JOMKOJIbHOEe
o0pa3oBaTe/IbHOE YUPEKICHHE
«AETCKHAM CAZI Ne 1 «<MAJIBIII»
C.IL. TBAPJAEMCKOE
HAJITEPEYHOI'O
MYHUIUAIIAJIBHOI'O PAMOHA»

MOJIOKEHUE
3041, 4014 N _HH3 -29

o paGoueii rpynimne 1o BHeIpeHHIO
npogecCHOHAJbHOTO CTAHAAPTA
MBAOY «etckuii cag Nel
«Maapim» c.n. I'Bapaeiickoe

c. Bapaeiickoe

1.06mue noJioxkenust

1.1. Hacrosmiee ITosio:kenne o padoyed rpynme nNO BHEIPEHHIO
npogeccuonanbubix cranaaproB B JIOY pa3paGoraHo B COOTBETCTBHH C
denepanbHbiM  3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpa3oBanvu B
Poccuiickoii ®enmeparmn» B pemakuuu oT 6 mapra 2019 r; Koncrurynwein
Poccuiickoii @enepauun, 3akoHamu Poccuiickoii @enepanud U IOA3aKOHHBIMU
aKTaMHd OpraHOB HCHOJNHHUTENbHOM BiacTu Poccuiickoi @enepauyiu, B YacTH
BHEJIPEHMS M YTBEPXKICHUS NPOPECCHOHATBHBIX CTaHAapTOB, a Takxke TpynoBeM
xomekcoM Poccuiickoii @enepaiu 1 YCTaBOM AOLIKOJIBHOIO 00pa30BaTeIbHOIO
YUPEXICHUSI.

1.2. JanHoe [lonoxcenue o  paboueii  cpynne Nno  6HEOPEHUIO
npogcmarndapmos 6 JJOY onpenenser LeIy ¥ 3a/la4y, IpaBa U OTBETCTBEHHOCTb
PaGoueii rpymmbl 1O  BHEAPEHHIO  NPOMECCHOHANBHBIX  CTaHIapTOB,
pernaMeHTHpyeT IOpSANOK ee paboThl, YCTaHaBIMBAET IpaBa U OOSM3aHHOCTH
YJIEHOB Pa6oueii TpyIIIbL, a TaKxe JIEIIOIIPOU3BOICTBO.

1.3. Pabouas rpynma IO BHEAPEHHIO NPO(ECCHOHAIBHBIX CTaHIapTOB
(nanee — PaGoyas rpymma) sBisieTcs: KomiernanbHeiM opraioM [0V, co3nasHbM B
HeNsAX ONpeleeHUs] TAaKTUKA BHEAPEHHs NPOQECCHOHANBHBIX CTaHIApTOB, a
TaKke oOecreyeHrs B3aUMOIEHCTBHS MEXIy MYHHIMIAIBHBIMH OpraHamu,
00IIECTBEHHBIMH 00BeIMHEHUSIMY, Hay4YHBIMY, o0pa3oBaTeIbHBIMU



OpraHM3alisIMK TPH PaCCMOTPEHMM BOIPOCOB, CBSA3aHHBEIX C BHEAPEHHEM
npodecCHOHaIbHBIX CTaHIapTOB.

1.4. JlestensHOCTh PaGoueil rpynmbl OCYIIECTBISIETCSI B COOTBETCTBHU C
[TonoxenueM o BHeApeHuu npodcranaaptoB B IOV, nelcTByOIMMY 3aKOHAMH U
WHBIMH HOPMAaTHBHBIMHU NMpaBoBbIMU akTaMu Poccuiickoit ®enepanuy B obnactu
o0pa3oBaHUs, a TaKke€ HOPMAaTHBHBIMU IPaBOBBIMM aKTaMH YIIpaBIEHHUS

0o0pa3oBaHUs.
1.5. Pabouas rpyrmma co3gaeTcs Ha MepHoj BHEAPEHUs Npo¢eCcCHOHATBHBIX
CTaHAapTOB B J0Y, u B COOTBETCTBHUH c VYcraBom.

1.6. B coctaB Paboueii rpynmsl BXOAAT: MpeAceAarenb U WieHbl pabouei
IPYIIBI U3 YKClia PaOOTHUKOB JOLIKOJIBHOTO O0Opa3oBaTEIbHOIO y4YPEXKICHHUS, B
KOJIMYECTBE S -7 4eIOBeK.

2. llenn u 3apa4n gesTeabHocTH PaGouel rpynnsl

2.1. OcHoBHasg menb co3naHuss PabGoueli Trpynmel MO BHEIPEHUIO
npodcranaaproB B JIOY - obecneueHre CHCTEMHOIO MOAXOAAa K BHEAPEHHIO
IpodeCCHOHATBHBIX CTAaHAAPTOB B IOMIKOJIBHOM 00pa30BaTeIbHOM YUPEXKICHHUH.

2.2. OcHOBHBIMH 3ana4aMu Pabodeli rpymibl SBISIFOTCS:

- pa3paboTka IpeIoKEeHUH U PeKOMEHJAlMK [0 BOIPOCaM OpraHMU3alUU
BHEAPEHUS MPOPCTAHIAPTOB B HOMIKOJIBHOM 00pa30BaTeIbHOM yUPEKICHHH;

- BBIABIIEHHEe TpodeccHii U MODKHOCTEHW, IO KOTOPHIM IIpUMEHEHHe
npodcTaHaapTOB SBISETCS 00s3aTeNbHBIM, a TAKXX€ COCTaBJIECHHE O0OOLICHHOMN
uHGpOpMaIUH 110 JaHHOMY BOIIPOCY;

- TOATOTOBKAa MPENJIOXEHHWHA O BHECEHWHM W3MEHEHWM U JOIIOJHEHUW B
JOKaJlbHble HOpMaTHBHBIe NpaBoBblie akThl JIOY mo BompocaM, KacaroLMMCs
obecrieueHusi BBEICHHWS W pealn3alud TpeOOBaHUN MPOPecCHOHATBHBIX
CTaHJapTOB; v

- pacCMOTpeHHE B MPEIBapUTEIILHOM IMOPSAAKE NMPOEKTOB JIOKAJIBHBIX aKTOB
TI0 BOIIPOCaM BHEJPEHUs NpodhecCHOHAIbHBIX CTaHIapTOB;

- IpeIBapHUTEIbHAS OLIEHKa COOTBETCTBHS YPOBHS 00pa3oBaHMs pabOTHUKOB
TpeOOBaHMSIM MPOodCTaHAAPTOB HA OCHOBE aHA/IM3a JOKyMEHTOB 00 00pa3zoBaHNH,
B TOM 4YHUCJIe TpPH TOBBIIIEHWH KBaTUPUKAUK U (WIM) MEepernoAroToBKe,
IpeACTaBICHHBIX paOOTHUKOM JETCKOro caja, Kak IpH NpHeMe Ha paboTy, Tak U B
TIEPHO]I TPYAOBBIX OTHOIICHHUIH; ‘

- ydYacTHe B IIOArOTOBKE pEKOMEHJalMii MO0 (OPMHPOBAHUIO IUIaHA
IOBBIIIICHHS KBaTM(PHUKAIMK paOOTHUKOB B LENIX [PUBEACHUS YPOBHS
00pa3oBaHusl COTPYIHUKOB B COOTBETCTBHE C TPeOOBaHUAMH IPO(ECCHOHATBHBIX
CTaHAapTOB;
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- MIOArOTOBKA pEKOMEHJAlii 10 NPUBEACHUIO HauMEHOBaHMH [OJKHOCTEH
u npodeccuil paGOTHHKOB B COOTBETCTBHE C npodcTaHIapTaMK, a TaKXKe I10
BHECEHHMIO M3MEHEHUH B LITaTHOE PAcHMCaHWe IOMIKOJIbHOTO 006pa3oBaTENLHOTO
yUPEKACHHUS;

- TOATOTOBKA PEKOMEHJALMi M0 M3MEHEHWIO CHCTEMBI OILIATEI TpyZda B
LeNsX ee COBEPIIEHCTBOBAHWS W YCTAHOBJICHUA 3apabOTHOM TIIaThl B
3aBHCHMOCTH, KaK OT KBaJM(UKAIMOHHOTO ypPOBHA pa6otuuka JIOY, Tak u OT
(akTHYeCKUX pe3yJIbTaTOB €ro npoh)eCCHOHANIBHON JeATENbHOCTH (xpuTepHeB
3bPEKTUBHOCTH).

2.3. Pa6ouast rpymmna [Jisl BEIIOJHEHHS BO3NOXKEHHBIX Ha HEE 3a/1a1.

- aHANM3WpyeT paboTy MOIIKOJIBHOTO 00pa30BaTeNbHOrO yUpPEeKACHUS MO
PEIIEHHO BOPOCOB OPTraHM3alMK BHEIPEHNUS npodeCcCHOHANBHBIX CTaHaPTOB;

- peryispHO  3aciylIdBaeT uHpOpPMAIMIO O  XOJe  BHEAPCHHA
npoeCCHOHATBHBIX CTAHAAPTOB B OMIKOIBHOM 06pa30BaTeIbHOM YUPEKICHUH;

- KOHCYIHTHpYEeT OTBETCTBEHHBIX JIHMI[ IO BONPOCAM BHEJPEHUs H
peanu3aniy MpodCTaHIapToB C LENBIO MOBBIIICHHA YPOBHS UX KOMIIETEHTHOCTH;

- uaopmupyet pabotHukos JIOY 0 MOATOTOBKE K BHEJIPEHUIO U IOPsIKE
mepexofia Ha HPOQCTaHIapThl 4epe3 HarJAMHYIo pH(OpMAaLHo, O(QUIMATBHBIH
CafiT JOIIKOJNBHOrO 00pa3oBaTEeNBHOrO YYPEKICHUS, NPOBEACHNUC coOpanuii,
MHIMBHAYATbHBIX KOHCYIBTAllUH, a TaKkxke IyTeM MUCHMEHHBIX OTBETOB Ha
3aMpOCh OTAENBHBIX COTPYAHHUKOB;

- TOTOBWT MpEMIOXKeHHWs O MNPOBEICHWM CEMUHApOB, B TOM HHCIE 00
y4aCTHM B CEMHHApaX, IPOBOMMBIX CTICIHATUCTAMH B 06acTH TPYyAOBOIO Mpasa,
JUIs OTBETCTBEHHBIX PAOOTHHUKOB, B 0053aHHOCTH KOTOPBIX BXOIUT BHEIPEHHE
npod)cTaHAapTOB, [0 BOIPOCAaM BHEAPCHHU npodeccHOHaAIBHBIX CTaHIAPTOB;

- FOTOBHT CIIPABOYHBIE MaTepHallbl II0 BONPOCaM BBEICHM U peanu3alnun
npoQecCHOHANBHBIX CTAaHAAPTOB B JIOY, o6 ombiTe pabOTHl IOIIKOJBHOTO
06pa30BaTeBHOr0 'YUpEeXKICHHS B IAHHOM HANPABICHIH.

3. Ilopsnok pa6oTel PaGo4eii rpynnbl

3.1. 3acemanue PaGouell rpynmnsl IO BHEAPEHHIO npodeccCHOHATBHBIX
cragmaproB B JIOY mpoBOAMTCS MO Mepe He0OXOAUMOCTH, HO HE peXe OIHOro
pasa B KBapTal.

3.2. 3acenauue Pabodeli rpyIisl SBISETCS OTKPLITBIM.

3.3. Bacenanue Pabouei TPYMIBl CYATAETCS TPABOMOYHBIM, SCIIH HA HEM
[IPHCYTCTBOBAIO HE MEHee 2/3 CIMCOYHOro CoCTaBa paboueii rpyImsl.
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3.4. TloBecTka 3acemaHus hopMmupyercs mpencesateneM Paboded rpyrmrbl
Ha OCHOBE pelleHUH, MpPeIIOKEHHH YICHOB paboueil Ipynmbl U yTBEPKIAACTCSA
HerocpeICTBEHHO Ha 3ace/JaHiy paboye rpyIIbl.

3.5. Pemenuss PaGouedt rpynmnel IPUHAMAIOTCS MPOCTHIM OOJIBIIMHCTBOM
rojocoB ¥  OQOPMIISIOTCS  NPOTOKONAaMH,  KOTOpbI€  MOAIMHMCHIBAIOTCA
npezacenareaeM paboueit rpymmsl. Ilo pesyiabTaTam paboThl paboyed TIPyIIIbI
eKEeKBapTATbHO 3aBeJyIOIIEMy JOMIKOIbHBIM 00pa3oBaTeNbHBIM YUPEXKICHUEM
TIpeJCTaBISETCS MOAPOOHBIA OTYET C ONHCAHUEM PE3yIbTaTOB paboThl IpyMIIEL,
BBIBOZIOB 1 PEKOMEH/IALIIA 110 BHEIPEHHIO IPOYECCHOHATIBHBIX CTAHAaPTOB.

3.6. Pemenus Pa6oueii Tpynmbl 1O BHEAPEHHIO NPOQECcCHOHAIBHBIX
crangaproB B JIOY, npuHuMaeMsie B COOTBETCTBHHU C €€ KOMITETEHIIUEN, UMEIOT
peKoMeH IaTeNIbHBIH XapaKTep.

3.7. JlestensHOCTh Pabodeil rpymmbl NPUOCTAHABIMBACTCA U (umm)
peKpamaeTcs IPHUKa3’oM  3aBEyIOLIEro  JOLIKOIbHBIM o0Opa3oBaTeIbHbIM
yUpEXKIECHUEM.

3.8. PaGouas rpymmna 1o BHEAPEHHIO NPOQCTaHAapTOB HE TIOAMEHSIET MHBIX
KoMuccHii (paboduMx Tpymm), CO3JAaHHBIX B JIOLIKOJBHOM 00pa3oBaTeIbHOM
yupexIeHHH (aTTeCTal[MOHHOM, KBaIM(UKALMOHHOM), U HE MOXET BBINOIHATH
BO3JIOYKEHHbIE HA MHbIe KOMHCCHH (paboyue Ipymiibl) OJTHOMOYHS.

3.9. PaGouas rpymma SBISETCS KOJUIETHAbHBIM = OpraHOM. OOee
PYKOBOJCTBO paboueii rpynno OCyIIECTBISET NpecefaTelb IPYIIIbL.

3.10. IIpencenatens Pabovei rpymnms:

- OTKpPBIBaET ¥ BeZIET 3aCeaHus IPYIIbI;

- OCYIIECTBIISIET MOZICYET PE3yIbTaTOB IOJOCOBAHNU,

- MIOJITACHIBAET OT UMEHH U 110 MOPYYEHHUIO IPYTIIBI 3aIIPOCHI, THChMa;

- oTuuThIBaeTcs nepen [legarorn4eckuM COBETOM O PE3yIbTaTax paboTHI.

3.11. W3 cBoero cocraBa Ha mNepBoM 3acefaHuu PabGodas rpynma 1o
BHeIpeHHIO Mpode¢CHOHAIBHBIX CTaHIapPTOB nu30upaeT ceKperaps.

3.12. Cexperaph BeeT IPOTOKOJBI 3acenannii Pabodell rpymmbl, KOTOpbIE
MOANKCHIBAIOTCS BCEMU YIEHAMU I'PYyTIIIBIL.

3.13. Tlporoxonsr PaGoued rpymmsl CIIMBAIOTCA B COOTBETCTBHM C
TpeGOBaHUSIMHM 1O  JIEJNONMPOM3BOJACTBY  [OLIKOJIBHOIO 00pa30BaTEILHOIO
yUpeXIeHUS U CHAOTCS Ha XpaHEHME.

3.14. TIporoxomsl PaGowed Trpynmbl BHEIPEHHS podecCHOHATBHBIX
CTaHJapTOB B JOIIKOJGHOM 00pa30BaTENBHOM YYPEKACHUM HOCAT OTKPBITBIH
XapakTep ¥ JAOCTYIHBI IS 03HAKOMJICHHS.

4. IIpaBa PaGouei rpynmnbl
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4.1. OcymecTBisate paGory 110 KOMIIIEKCHOMY IUIaHy MEpOTpPUSTHIA,
YTBEpKACHHOMY 3aBefytomuM JIOV, BHOCHTB B HETO HEOOXOMMMBIE TOMOTHEHHUS
U KOPPEKTHBBI.

4.2. BHocuth Ha paccMoTpeHHe O6miero coOpaHUs pPaGOTHUKOB
AOLIKOILHOTO  00pa30BaTENbHOTO  yYPEXKAEHHS  BOMNPOCHL,  CBS3AHHBIE  C
pa3paboTKol U peanu3alyei MpOeKTa BBEIEHHUS ITpoeccronansHoro cTanmapra.

4.3. TpeboBath OT paGOTHHKOB OMIKOIBHOIO obpazoBaTeabHOro
YIPeXICHUS HEOOXONUMYI0 WMH(OPMALMIO M MOKYMEHTBl, OTHOCSIIHECS K
AesitenbHOCTH Paboueit rpymmsl.

4.4. B OTHeTBHBIX CTydJasX IPY HEOOXOAMMOCTH MPHIVIAIIAT HA 3acefaHHe
Pabouyeii TPYIIIBI IIpeICTaBUTENEeH O0OIIEeCTBEHHBIX OpraHu3aluii,
00pa30BaTeNbHBIX U HAYYHO-HCCIIE[0BATENHCKIAX OpraHH3aIlyii.

4.5. HampaBnmsTh CBOMX NpeicTaBUTeNed s Y4acTHs B COBEIIaHHSX,
KOH(EPEeHIHAX U CeMUHApax [0 BOIIPOCaM, CBSI3aHHBIM C BHEJPEHHEM
IpOGECCHOHANBHBIX CTAHIAPTOB.

S. OTBercTBeHHOCTL PaGoueii rpynmsi

B 0TBETCTBEHHOCTH paGoyeii rpyMIIbl BXOIUT:

5.1. BeimonHeHME IUIaHA MEpONPHUATHI MO OBGECHeYEHHIO BBEJICHUS
NpOGECCHOHAIBHOTO CTaHAaPTA B 0603HAYCHHbIE CPOKH.

5.2. TlpuHATHE KOHKPETHHIX PEIIEHHH M0 KaXIOMY paccMaTpHBaeMoOMy
BOIPOCY C yKasaHHEM OTBETCTBEHHBIX JIMI U CPOKOB HCIIOJHEHHUS PEIEHHiA.

5.3. 3a Ka4ecTBO ¥ CBOEBPEMEHHOCTh HH(POPMAIMOHHOM, KOHCATTHHTOBOM U
Hay9HO-METONUYECKOM NOANEPIKKHU, PeATU3ALUHN €IUHUIHbIX IIPOEKTOB BBEJCHHUS
IIpodeccnonanbHBIX CTAaHAAPTOB B JOMIKOILHOM 00pa30BaTENBHOM YUPEXICHUH.

6. IlpaBa u o6s13aHHOCTH wiieHOB PaGoyeii rpynnbi
b
6.1. Unensl PaGoueii rpynmsi, B Ipefenax CBOEH KOMIIETEHLMH, UMEEeT
IpaBo:
- 3anpalBaTe W MOIy4YaTh B YCTAQHOBJIEHHOM MOPSIKE HEOOXOAMMBIE

MaTepHUabI;
- HCIONB30BaTh MIMPOKHH CIEKTP MH(QOPMALHOHHBIX PECYpPCOB, BKIHOYAs
SMCKTPOHHBIC M MHTCPHET — pECYpChl, il MONydYeHHs HHGPOPMALUH, s

pa3paboTKK aTTECTALHOHHBIX MPOTPAMM, METOANIECKIX MaTepuaos;

- 3HAKOMHUTBCS C MaTepHalaMd H JOKyMEHTaMH, IIOCTYNAIOIIMMH B
pabo4yro rpyniy o BHEAPEHUIO MPOPECCHOHANBHBIX CTaHJapTOB;

- Y4acTBOBaTh B OOCY)KHEHMM TMOBECTKM IHS, BHOCHTb NPELIOKEHHS IO
IIOBECTKE JHS;
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- B MHCHMEHHOM BHJIE BBICKa3bIBaTh 0COOBIE MHEHN;
- CTaBHUTh Ha FOJIOCOBaHME MpeIaraéMbie BOIPOCH.

6.2. Yiensl PaGoueit rpymibl 00S3aHBI:

- IPUCYTCTBOBATh HA 3aCe/laHUAX;

- FOJIOCOBATH 110 00CYXIaeMBIM BOIIPOCAM,

- UCTIONHSATH NIOPYYEHHUS, B COOTBETCTBUH C PEIICHUIMU paboueii rpymIIbI 1Mo
BHEIPEHMIO MPO(ECCHOHANBHBIX CTaHJApTOB B JOMIKOJILHOM 00pa30BaTeIbHOM
YUPEKAECHHUH.

6.3. Uitensl Pa6oueil rpymmsl o6s3aHb! cobmonath HacTosiee Ilonoxenue,
MCTIONB30BaTh €r0 B paboTe MO BHEAPEHHIO MPO(QECCHOHANBHBIX CTaHIAPTOB B
JIOIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

6.4. Bompocsl, BHIHOCUMBIE Ha FOJIOCOBaHHE, IPUHUMAIOTCA OONBIIMHCTBOM
rOJI0COB OT YHMCJIEHHOIo cocTaBa Pabouel rpymnibl.

6.5. [To mocTikeHHIO pabouell IpynIoi MOCTABIEHHBIX MEPEN He 3a1a4, u
10 OKOHUAHHHM ee HeSTelbHOCTH, IpeceaTellb IPYyIbl CIIUBAET BCE NOKYMECHTEI
paboueii rpyMIIbL M CAAET UX Ha XpaHEHHUE.

7. J{eJ1I0NpOH3BOACTBO

7.1. O6s3aTeNbHBIME JOKyMEHTaMH pabouedd TIpymNmbl IO BHEIPCHHIO
poeCCHOHANBHBIX CTaHIAPTOB B JOIIKOIEHOM 00pa3oBaTeIbHOM YUPEKACHUU
SBISFOTCS. KOMILIEKCHBIN [UTaH MEPOIPUSATHIA ¥ IPOTOKOJIBI 3aCeTaHHH.

7.2. TIporokonsl 3acefaHuii Pabowed Tpynmbl BEAET CEKpeTaph IPYIIIEL
n3GpaHHbIl Ha IEPBOM 3aCe/[aHuK paboyel IPyIIbL.

7.3. [Ilporokonsl 3acemaHuii Pabouedi IpyTIIBI opopmisiroTcs B
COOTBETCTBHH C 0BIMMHY TpeGOBaHUAMU K OQOPMIIEHHIO 1€T0BOH 0KyMEHTALIHH.

7.4. TIpotokons! 3acefanuit PaGoyeii rpymibl XpaHITCs B TEHCHUE TPEX JIET
B JIOIIIKOJIEHOM 00pa30BaTEIbHOM YUPEXKIACHUH.

8. 3aKJII0YHuTeIbHbIE MOJI0KEHHUA

8.1. Hacrosmee IlonoxkeHue sBISIETCS JIOKAJIBHBIM HOPMATHBHBIM aKTOM
JIOY, npunumaercss Ha O6mem cobpaHHH pabOTHHUKOB, COIJIaCOBBIBACTCS C
[Tpod)cOrO3HBIM KOMHMTETOM M YTBEPKIACTCA (mu6o BBOAMTCS B JEHCTBHE)
[PYIKA30M 3aBeyIOLIEro JOMKOIBHBIM 00pa30BaTeIbHBIM YIPEKICHUEM.

8.2. Bee W3MEHEHHs M IOMOJHEHHMs, BHOCHMBIe B Hacrosiee IlonoxeHue,
opopMIsIOTC B THCHMEHHOH (opmMe B  COOTBETCTBUM JEMUCTBYIOLIUM
3aKoHOIaTeNscTBOM Poccuiickor Peneparyu.
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8.3. TMonoxeHre NPUHUMAETCS Ha HeompeleseHHb cpok. M3menenus u
nornosnHeHust K T10J0KeHHI0 MPUHUMAIOTCS B TOPAJIKE, NPEeayCMOTPEHHOM m.8.1
gacrosiero [lonoxenus.

8.4. Tlocne mnpunstus IlonoxeHus (WM U3MEHEHWH © JIOTIOTHEHUM
OTIENbHBIX TYHKTOB M pa3lelioB) B HOBOW peakiuy Mpeipluymias pelaKius
ABTOMATHUYECKH yTPAYUBaET CHITY.

8.5. Hactosimee ITono)xeHne BCTyNaeT B CHILy C MOMEHTA €0 yTBEPKICHUS
¥ JI0 €T0 OTMEHBI.

CornacoBaHo ¢ mpejiceiaTeneM I[MIK MBAOY B./l. 3akaeBa



